
 

 

 
 

 

 

Contractor Safety Handbook 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 



 

Title:  Contractor HSE Handbook Document ID:  HSEQ-GDE-34001 Version No:  2.4 Page:  Page 2 of 19 

Printed or electronic copies of this document must be of the current version 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page left blank 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Title:  Contractor HSE Handbook Document ID:  HSEQ-GDE-34001 Version No:  2.4 Page:  Page 3 of 19 

Printed or electronic copies of this document must be of the current version 
 

Contents 
1.1 Welcome .......................................................................................................................................... 4 

1.2 Health, Safety, Environment and Quality Policy .............................................................................. 5 

1.3 Compliance with requirements of this handbook ............................................................................ 6 

1.4 Discovery Parks representative ........................................................................................................ 6 

1.5 Contractor HSE responsibilities ........................................................................................................ 6 

1.6 Sub-contracting ................................................................................................................................ 6 

1.7 Auditing and Site Inspections ........................................................................................................... 6 

1. Contractor Registration ............................................................................................................................... 7 

2. Site induction............................................................................................................................................... 7 

2.1 Licences and Competency ................................................................................................................ 7 

2.2 Certiciates of Compliance and Inspection Test Plans ....................................................................... 8 

3. Site requirements ........................................................................................................................................ 8 

3.1 Parking and driving on site ............................................................................................................... 8 

3.2 Sign in/out – (iPad at reception). ..................................................................................................... 9 

3.3 Identification requirement ............................................................................................................... 9 

3.4 Code of Conduct and Respect at Work ............................................................................................ 9 

3.5 Alcohol and other drugs ................................................................................................................... 9 

3.6 Asbestos ........................................................................................................................................... 9 

3.6 Personal Protective Equipment (PPE) ............................................................................................ 10 

3.7 Security 10 

3.8 Site working hours ......................................................................................................................... 10 

3.9 Restricted access areas .................................................................................................................. 11 

3.10 Noise restrictions ........................................................................................................................... 11 

3.11 Housekeeping ................................................................................................................................. 11 

3.12 Waste (general and hazardous) ..................................................................................................... 11 

3.13 Emergencies ................................................................................................................................... 12 

3.14 Existing services (electrical, gas, spetic tanks, monitored fire alarm, etc) ..................................... 12 

4. Hazard and incident reporting .................................................................................................................. 12 

4.1 Reporting hazards and incidents .................................................................................................... 12 

4.2 Notifable Incidents ......................................................................................................................... 13 

5. Safe systems of work ................................................................................................................................. 13 

5.1 Risk assessment.............................................................................................................................. 13 

5.2 Permit to Work (High Risk work) .................................................................................................... 13 

5.3 Securing and maintaing safe and tidy work areas ......................................................................... 13 

6. Hazards ...................................................................................................................................................... 14 

6.1 Electrical work and energy isolation .............................................................................................. 14 

6.2 Mains gas works ............................................................................................................................. 14 

6.3 Hazardous chemicals ...................................................................................................................... 14 

6.4 Concrete cutting/drilling ................................................................................................................ 16 

6.5 Ceiling space access ....................................................................................................................... 16 

6.6 Working alone ................................................................................................................................ 16 

6.7 Demolition ...................................................................................................................................... 17 

6.8 Excavation ...................................................................................................................................... 17 

7. Plant and equipment ................................................................................................................................. 18 

7.1 Testing and tagging of electrical equipment .................................................................................. 18 

7.2 Machine guarding .......................................................................................................................... 18 

7.3 Non-powered hand tools ............................................................................................................... 18 

7.4 Mobile plant ................................................................................................................................... 18 

7.6 Compressed air equipment ............................................................................................................ 19 

 

 



 

Title:  Contractor HSE Handbook Document ID:  HSEQ-GDE-34001 Version No:  2.4 Page:  Page 4 of 19 

Printed or electronic copies of this document must be of the current version 
 

Introduction 

1.1 Welcome 

Welcome to Discovery Parks.  The safety and wellbeing of our workforce including our contractors and 

guests is a high priority at Discovery Parks. 

 

This handbook sets out Discovery Parks and legislative requirements that must be met by all contractors 

engaged by Discovery Parks.  This document is to be read in full so that all contractors understand what is 

required of them. 

 

The objective is to ensure contractors: 

• use safe systems of work 

• maintain a safe workplace whilst working on Discovery Parks premises, and 

• meet all legal and other obligations. 

 

If you have any questions please see the property or project manager. 

 

 

 

 

 

 

 

 

  

This document is to be read in full so that all 

contractors understand what is required. 

 

Contractors are expected to adhere to the 

requirements of this handbook. 
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1.2 Health, Safety, Environment and Quality Policy 

Discovery Parks is committed to providing a safe workplace for all workers, including contractors and aspires 

to zero harm to people, property and the environment.  Discovery Parks has a vision to be the best 

accommodation provider in Australia and achieve guest satisfaction while maintaining sustainable business 

operations.  See the Health, Safety Environment and Quality Policy for further information. 
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1.3 Compliance with requirements of this handbook 

All contractors must comply with the requirements of this handbook.  Failure to comply may lead to instant 

removal from site, cancellation of the contract and/or being banned from completing any further work 

with Discovery Parks. 

Failing to comply the requirements may result in contractors being liable for any costs incurred. 

1.4 Discovery Parks representative 

All contractors are to liaise with a Discovery Parks representative, who is the first point of contact for any 

matter. 

1.5 Contractor HSE responsibilities 

All contractors have a duty of care to manage risks to health, safety and environment in accordance with 

relevant legislation.  Contractors have the repsonsbibility to: 

• present fit for work and not put themselves, others, property or the environment at risk of harm 

• carry out work in a safe manner with minimal impact to the environment and to quality standards 

• adhere to all company requirements and comply with any reasonable instruction given, and 

• report hazards and incidents to their Discovery Parks representative as soon as practical. 

1.6 Sub-contracting 

Contractors engaged by Discovery Parks must not sub-contract any of the sites works they have been 

engaged for without communicating with Discovery Parks and obtaining approval. 

1.7 Auditing and Site Inspections 

Discovery Parks may conduct routine checks/audits to ensure contractors are meeting their regulatory 

obligations, WHS responsiblities and/or scope of works. 

These reviews/audits may be conducted by our responsbilble client contact person, park/propoerty 

manager, safety team and/or operations team member. 

Work performed by contractors will be monitored by Discovery Park representatives to ensure company 

and legislative requirements are adhered to.  The frequency and level of monitoring is dependent on the 

classification of contract work, length of the contract, complexity and risk profile of the work being 

performed.  For example: 

• General trade works 

Contractor performance monitored by site walks and observations 

• Construction project 

Contractor performance monitored by site walks, documented inspections and regular 

documented pre-start meetings 

Any requirements not being adhered to will be raised as a non-conformity and the appropriate action will 

be taken such as: 

• corrective actions assigned to the contractor for remedy 

• instant removal of the contractor from site 

• cancellation of the contract, and/or 

• the contractor being banned from completing any further work with Discovery Parks. 
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1. Contractor Registration  

It is a requirement that contractors complete the Contractor Registration in Systematic. 

The following provides a level of guidance regarding requirment for contractors to be registered. 

 

2. Site induction 

Apporved contractor employees must undetake a site induction that is conducted by a Discovery Parks 

representative.  On subsequent visits, the Approved Contractor Induction Register will be checked to 

ensure the site induction has not expired. 

Contractor employee inductions remain valid for 2 years at which time re-induction is required. 

 

 

 

 

 

 

2.1 Licences and Competency 

Contractors must hold the appropriate current Licences and/or competencies for the work they are 

engaged to perform.  If requested, contractors are to present evidence of competency to be sighted by the 

Discovery Parks representative.  

Examples of competencies may include: 

• Industry recognised competencies – White Card, Yellow Card (EWP <11m) 

• Industry licenses – Builder, Plumber, Gas Fitter, Electrical 

• High risk work licenses – scaffolding, forklift, EWP >11m 

 

Site inductions are completed in Systematic 

Backup ‘Contractor Induction’ form v2 is available if Systematic is not 

accessible 
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2.2 Certiciates of Compliance and Inspection Test Plans 

Certificate of Compliance - CoCs  

After an electrical, gas or plumbing tradesperson completes work it is a requirement that the contractor 

provides a CoC, to the DHP manager they are working with. 

CoCs are to be provided (once the job is completed) within: 

30 days - electrical or gas 

7 days - plumbing. 

Inspection Test Plan (ITP) 

What is an ITP? 

ITPs are a plan of when, what and how you will conduct inspections to ensure your work is meeting 

necessary standards. 

• It is critical that an ITP is scheduled for various critical stages as the job/works is progressing.  

• Examples of ITPs may include for example, electrical Inspection Test Plan, Gas Inspection Test 

Plan, Structural Engineering Inspection, Test Plan etc.  

• Please provide a copy of your ITP to the Discovery Parks manager.  

3. Site requirements 

3.1 Parking and driving on site 

All vehicles brought onto Discovery Parks worksites are to be: 

• registered 

• insured 

• road worthy, and  

• parked in designated parking areas. 

Whenever parking a vehicle onsite (regardless of where) the driver must ensure the vehicle does not 

obstruct pedestrians or other vehicle movement around the site. 

All drivers of vehicles must hold the appropriate and in date licence, and abide by: 

• all signage 

• traffic flows, and 

• pedestrian traffic requirements at all times. 

 

 

 

 

 

 

 

 

The speed limit at Discovery Parks 

locations is 

walking pace only and must be 

abided by at all 

times as the sites are shared zones 
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3.2 Sign in/out – (iPad at reception). 

Whenever coming onto or leaving onto or leaving the worksite, contractors must: 

• use the sign in/out system, at reception, 

• If the reception office is closed, please report back during opening hours. 

3.3 Identification requirement 

Contractors are required to supply and wear high vis when working in areas where there is risk of hazards 

such as vehicles or when working in construction work areas. traffic/tansport hazards must wear hi-vis  

3.4 Code of Conduct and Respect at Work 

Contractors are required to abide by your businesses Code of Conduct and/or Discovery Parks Code of 

Conduct to ensure propoer behaviour whilst working on our site/property. 

Contractors found to be in breach of such reasonable behaviour may be removed from site/propoerty 

until the matter is reviewed and agreed action is implemented to prevent reoccurrence. 

Discovery Parks mutual Respect at Work extends to our contractors and our expectations are that 

contractors treat not only their workers/sub contractors respectfully but the same expectation is 

assurred towards Discovery Parks staff, our guests and our residents. 

Contractor are required to demonstrate a positive duty of care and to establish and maintain a formal 

commitment to a safe, professional, and harrassment-free environment.  Unacceptable behaviour will 

not be tolerated by Discovery Parks and serious misconduct such as and not limited to; bullying, 

dicrimination and sexual harassment will not be tolerated. Contractors found to be in breach of our Code 

of Conduct and/or Respect at Work standards may be removed from site and the matter reprted to their 

employer and/or relevant authority where deemed notifiable. 

Workers, guests or residents are encouraged to report to our park management team any breach in this 

standard. 

3.5 Alcohol and other drugs 

Discovery Parks has a zero tolerance to alcohol and other drugs.  Contractors are to ensure they are not 

affected by alcohol or other drugs including medically prescribed or over the counter medication. 

Contractors must immediately report the following to their Discovery Parks representative: 

• if anyone, including themselves is affected by alcohol or other drugs, and/or 

• if any illicit drug or other substance is found on site. 

3.6 Asbestos 

Some Discovery Parks locations may have asbestos containing material.  Specific areas within the worksite 

that is assumed or contains asbestos may be labelled. 

Prior to commencing any work, the contractor and any of its representatives must consult the Asbestos 

Register. 

Asbestos Registers can be accessed at Reception.  

Contractors who encounter or suspect that asbestos is present during work must cease work immediately 

and inform the Discovery Parks representative who will take the appropriate steps to manage the hazard. 
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3.6 Personal Protective Equipment (PPE) 

Contractors are to supply and use all the appropriate personal protective equipment (PPE) required for the 

work being performed as required by legislation and codes of practice.  For example, protective clothing, 

hi-vis clothing, safety footwear, safety eyewear, relevant gloves, hearing protection and hard hats. 

3.7 Security 

Contractors may be asked to open and disclose the contents of any bag, package, toolbox or vehicle in their 

possession (or control) when entering, leaving or whilst on Discovery Parks premises. 

Contractors are responsible for their own security arrangements in relation to plant and equipment, tools 

and any materials required on site during the works. 

All contractors are required to keep their vehicles locked at all times. 

The purpose of securing all contractor owned items is not only for the protection of the item itself, but to 

ensure guests (including young children) do not access any item and use it unsafely. 

Contractors are required to report suspicious behaviour and/or alleged illegal behaviour to the Discovery 

Parks representative.   

 

 

 

 

 

 

3.8 Site working hours 

Times for undertaking site works must not commence until it has been coordinated and approved by the 

Discovery Parks representative. 

NOTE:  Access to some areas of the site/park may be limited due to the nature of the Discovery Parks 

business. 

 

Discovery Parks does not require or encourage any 

person to take action themselves where there is risk 

of harm and should call police on 000 (triple zero) 

Only suitably licensed contractors are permitted  

to undertake asbestos-related work 

The Discovery Parks Work Permit (HSEQ-FRM-30006) must be 

completed prior to commencing any asbestos related work 
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3.9 Restricted access areas 

Due to the nature of the business carried out by Discovery Parks there are areas of the worksite which are 

considered restricted access.  Some of these areas include but are not limited to: 

• guest cabins (whilst occupied) 

• amenities 

• maintenance workshop and chemical storage areas 

• high voltage substations 

• roofs of buildings 

• confined space, and 

• water tanks. 

Access to such areas requires prior approval from the Discovery Parks representative. 

Contractors should never enter a dwelling that is occupied by a guest without approval by Park 

Management.  Contractor should be accompanied by a Discovery Parks representative. 

3.10 Noise restrictions 

Contractors are required not to unduly interfere with the quiet enjoyment of guests at Discovery Parks 

premises. 

Discovery Parks has the right to stop any noisy works conducted by contractors that are deemed to be 

interfering with guest enjoyment. 

Discovery Parks will work with contractors in planning suitable times for works that are considered to be 

noisy. 

3.11 Housekeeping 

Housekeeping is about keeping a safe, clean and tidy workplace.  Contractors must ensure: 

• all means of access and egress in the vicinity of the worksite are free from obstruction, and 

• any surplus or waste materials are regularly removed from site in a safe and environmentally 

friendly manner.  

NOTE:  In the event of any spillage of any material, the contractor must take immediate appropriate action 

and report the incident to their Discovery Parks representative. 

Where a contractor fails to maintain the work area in a safe, clean and tidy condition, contractors will be 

directed to do so by the Discovery Parks representative. 

NOTE:  Non-conformance with this requirement may result in the cleaning work being carried out by others 

at the expense to the contractor. 

3.12 Waste (general and hazardous) 

It is a requirement that contractors remove all their waste materials from the worksite and dispose of it as 

specified by environmental legislation and other requirements. 

Building waste disposed of at Discovery Parks premises must only be done so with the prior approval of 

the Discovery Parks representative. 

NOTE:  Discovery Parks waste bins are to be used for general waste only. 

Contaminated waste, including hazardous chemical waste is to be disposed of in accordance with statutory 

requirements. 
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The following materials must not be disposed of in waste bins provided by Discovery Parks and must be 

removed in a manner approved by the Environment Protection Authority: 

• liquid waste (eg  paints, thinners, fuel, contaminated water) 

• synthetic mineral fibre (eg  fibreglass batts, rockwool, kaowool) 

• asbestos and/or asbestos containing material 

• polychlorinated biphenyl (PCBs – chlorinated hydrocarbons), and 

• any other waste that requires special disposal conditions under environment protection authority 

requirements. 

3.13 Emergencies 

During the site induction, all contractors will be made aware of the emergency response procedure for the 

site including the location of the emergency assembly area. 

If requested by any Discovery Parks personnel to evacuate a building or area, the contractor must: 

• leave the building or area immediately via the nearest safe exit 

• proceed to the emergency assembly area as directed, and 

• remain in the emergency assembly area until the ALL CLEAR is given by either the Chief Warden or 

Emergency Services. 

If contractors become aware of an emergency, they must immediately notify a Discovery Parks employee 

or representative. 

In instances where a Discovery Parks employee or representaitve can not be notified, Emergency Services 

should be contacted on 000 (triple zero). 

3.14 Existing services (electrical, gas, spetic tanks, monitored fire alarm, etc) 

If work to be performed by a contractor requires any form of interference to any existing building services, 

work must not commence until it has been coordinated and approved by the Discovery Parks 

representative. 

Interference includes temporary disconnection, cut-in or modification to existing services such as electrical, 

gas, septic tanks, lifts and hydraulics.   

All rectification work must comply with the appropriate regulatory requirements as necessary. 

 

4. Hazard and incident reporting 

4.1 Reporting hazards and incidents 

All contractors are required to notify the Discovery Parks representative of any health, safety, environment 

or property related hazards and incidents, including near miss incidents. 

If an injury has occurred, Discovery Parks has nominated first aid personnel at all sites that can provide first 

aid.  For serious incidents where medical treatment or an ambulance is required, the Discovery Parks 

representative will manage this. 

Contractors may be required to participate in the investigation of any hazard or incident depending on the 

seriousness of the hazard or incident. 
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4.2 Notifable Incidents 

It is an expectation that contractors self report any mandatory notiable incident to the relevant regualtory 

body.   

The contractor and any relevant representative/worker will be required to report to Discovery Parks any 

such incident that is notifable to a regulatory authority within 24 hours of the incident. 

Discovery Parks will assess and investigate all notifiable incidents and we will look to notify the respective 

regulatory body to ensure that they are aware of the incident including the actions Discovery Parks are 

planning to take if applicable. 

 

5. Safe systems of work 

5.1 Risk assessment 

It is a Discovery Parks requirement that for work activities where there is a risk to people, property or the 

environment, contractors must provide a safe system of work.  As a minimum, a Job Safety and 

Environment Analysis (JSEA) must be completed.  If any high risk construction work is identified on the 

JSEA, then a Safe Work Method Statement (SWMS) for that task must be developed as well. 

5.2 Permit to Work (High Risk work) 

Some high risk activities also require a written authority from Discovery Parks to ensure certain hazards 

are identified, assessed and controlled prior to the work commencing. 

Discovery Parks work permits apply to the following high risk activities: 

• Asbestos Removal (licensed) 

• Confined Space Entry 

• Excavation (where this creates a hazard) 

• Hot Work 

• Live Electrical Work (only under exceptional circumstances), and 

• Work at Heights (potential fall of more than 2 metres). 

Work permits are: 

• issued by the Permit Issuer (Discovery Parks representative) 

• completed in conjunction with the Permit Holder (contractor in charge of the work at the job site) 

• signed onto (opened) prior to commencing the work by the Permit Issuer and Permit Holder 

• signed off (closed) by the Permit Issuer at the completion of the work, and 

• only valid for the period specified and only while conditions remain unchanged. 

5.3 Securing and maintaing safe and tidy work areas 

It will be the responsibiltiy of the contractor to make safe, secure and keep tidy all work site/s and storage 

areas used by the contractor at all times. 

Worksites that pose a risk of harm to any person (including guests) will need to be secured in such a way 

to prevent unauthorised access.   

Control methods to be considered include: 
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• Higher risk type work (e.g., demolition, excavation, construction): 

o temporary fencing (suitable to prevent a small child from entering) 

o a warning/danger sign (no entry) on fencing displayed in clear line of sight 

• Lower risk type work (e.g., painting, general repairs and maintenance) 

o bunting safety flags 

o barrier mesh 

Where a method of isolation is ineffective, an alternate control must be implemented. 

It should be noted that ‘danger tape’ is not a means of physical barricading, it is only a form of warning. 

 

 

6. Hazards 

6.1 Electrical work and energy isolation 

Electrical work can only be undertaken by electrical contractors that hold current licenses. 

Prior to commencement of work on any plant or equipment, all energy sources must be identified, isolated, 

locked out and tagged out (LOTO) and tested for dead.   

Any work requiring isolation of energy that interfers with existing building services must be coordinated 

and approved by the Discovery Parks representative prior to the work starting. 

Live electrical work is not permitted at Discovery Parks sites, however live electrical testing for verification 

or fault-finding purposes is allowed. 

All ladders used for electrical work must be constructed of non-conductive material.  Portable leads must 

not run across walkways or be exposed to wet areas.  All portable electrical equipment including extension 

leads must be tested and tagged with an in-date test tag (within 6 months). 

6.2 Mains gas works 

Gas work can only be undertaken by gas fitter contractors that hold current licenses. 

Gas work is defined as work on LPG gas consumer piping, fittings, components, appliances, flues, sub-

meters, apparatus including other devises and associated requirements.   

Any work requiring isolation of gas that interfers with existing building services must be coordinated and 

approved by the Discovery Parks representative prior to the work starting. 

6.3 Hazardous chemicals 

In general, the types of hazardous chemicals that can be found at Discovery Parks sites includes: 

• LPG  

• fuels 

• pool chemicals 

• domestic and general maintenance type chemicals 

Demolition, excavation and construction sites must be fenced 
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During the site induction, all contractors will be made aware of any chemical hazards on site.  Contractors 

are to check with the Discovery Parks representative to ensure the workplace is safe and if necessary, 

chemicals may be required to be removed before the work commences. 

Contractors who bring hazardous chemicals onto Discovery Parks premises are required to have the 

following: 

• a copy of the current safety data sheet (SDS), and 

• a JSEA that specifies safe use, storage and disposal of the hazardous chemical as well as any specific 

training requirements. 
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6.4 Concrete cutting/drilling 

Contractors must complete a JSEA when undertaking concrete cutting/drilling works where there is a 

likelihood of any of the following affecting others: 

• noise (some sites have noise restrictions) 

• dust 

• vibration, and 

• services (e.g., electrical, gas, water). 

Barricades and warning signs are to be used around concrete cutting operations to prevent unauthorised 

entry and protection from heat and sparks.  Where necessary, underground services are to be located by 

contacting Dial before you dig and reviewing site drawings if available.  

6.5 Ceiling space access 

Ceilings are not designed to support the weight of a person or equipment other than lights and light weight 

signage. 

Contractors requiring ceiling space access must complete a JSEA that addresses the following: 

• accessing the ceiling at the closest point (consider working from underneath) 

• method of contact with another person on the ground (may be a Discovery Parks employee if pre-

arranged) 

• PPE/lighting/ventilation requirements 

• whether another worker is needed to monitor the worker 

• barricading to protect people below, and 

• potential hazards within the ceiling space (e.g., electrical, trip hazard, etc). 

6.6 Working alone 

Any contractors required to work alone must provide a suitable device/means and method of 

communication to ensure that assistance can be provided should an emergency occur.   

• Devices can include mobile phone, two-way radio, satellite phone 

• Method may include regular contact (checking in) with any other person 
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6.7 Demolition 

Demolition work includes demolishing or dismantling a structure or part of a structure that is either load 

bearing or otherwise related to the physical integrity of the structure (as defined by WHS legislation). 

Where demolition work is undertaken, the contractor must: 

• be suitably licenced for the work being undertaken 

• where applicable give notification to the appropriate authority within the prescribed timeframe 

• prepare a SWMS for the demolition work if deemed high risk construction work 

• obtain a copy of the asbestos register before demolition work commences 

(if there is no asbestos register an inspection by a competent person may be required) 

• secure the worksite (refer to Section 6.3 of this handbook) 

For all other demolition type work deemed low risk (such as demolition of a domestic dwelling by hand), 

contractors must complete a JSEA.   

 

 

 

 

 

 

 

 

6.8 Excavation 

Excavation includes work that involves digging holes, pits or trenches in the ground that places a person 
at risk of falling, collapse or coming in contact with existing services.  

Where excavation work is undertaken, the contractor must: 

• prepare a SWMS for the excavation work if deemed high risk construction work 

• secure the worksite from entry (refer to Section 6.3 of this handbook) 

• control hazards that may affect buildings and structures adjacent to the excavation 

• obtain underground services information and call dial before you dig 

• complete a Discovery Parks Work Permit (HSEQ-FRM-30002) which includes an emergency plan 

where the excavtion creates a hazard (refer to Section 6.2 of this handbook). 

 

 

 

 

 

 

  

Contractors carrying out certain demolition work must notify 

the relevant authority, have an approved demolition work 

plan and be given approval to commence the work 

WARNING 

Caution must be taken when excavating as services  

may be located at unknown depths 
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7. Plant and equipment 

7.1 Testing and tagging of electrical equipment 

Contractors must ensure that electrical equipment is handled and stored in a safe manner, and inspected 

for safe condition prior to use.  Where required, equipment must be maintained and records retained as 

per the manufacturer’s recommendations. 

Safe use of portable electrical equipment includes: 

• items are tested and tagged by a competent person 

• leads are always supported clear off the ground or floors 

• leads or equipment are only connected to the nearest power outlet 

• leads are moved from the power outlet when not in use, and 

• leads are protected if passing under doors or through doorways. 

Use of Discovery Parks plant and equipment will only be permitted with the authority of the Discovery Park 

representative. 

7.2 Machine guarding 

All plant and equipment must be operated with effective guards in accordance with the relevant Australian 

Standard. 

Guards must not be removed unless the equipment is being worked on and all energy sources have been 

identified, isolated and effectively locked out and tagged out. 

7.3 Non-powered hand tools 

All non-powered hand tools such as picks, shovels, hammers, spanners, screwdrivers, etc must be checked prior 

to use.  Where damage or defects are present, the tool must be taken out of service and not used. 

7.4 Mobile plant 

Mobile plant includes elevating work platforms (EWP), skid steers (eg  Bobcats), forklifts, front end loaders, 

backhoes, bulldozer, etc.  Contractors operating mobile plant must hold the appropriate certification 

and/or in date licence. 

When not in use, all mobile plant must be left in a safe condition: 

• tynes and buckets lowered onto the ground 

• chocked 

• keys removed 

• parked on stable level ground (not sloping ground), and 

• parked to allow safe access to other vehicles and/or pedestrians. 
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7.6 Compressed air equipment 

Compressed air equipment means any equipment that is operated by compressed air such as nail guns, 

impact wrenches, spray guns, grinding tools, screw drivers. 

Contractors using air tools operated by a portable air compressor must ensure the air receiver has a current 

pressure vessel certificate and is registered as required by state legislation (dependent on hazard level 

classification).  

The appropriate PPE must be worn when contractors use compressed air equipment. 

 


